1. Check your email, for the shared folder link sent from our ASFO, Hope Uribe-Larson, and click on the “Open”
link.
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Hope Uribe-Larson shared a folder
with you

Chris,

See attached document.
Cervantes, Chris

This link only works for the direct recipients of this message.

2. Next, you will Request Verification Code. Click on “Send Code” and wait for the code to arrive in your mailbox.
Please note, these codes tend to arrive in you JUNK/SPAM folders. Please check those as well.

B® Microsoft

Request Verification Code

You've received a secure link to:

Cervantes, Chris

To verify your identity, we'll send a code to you
at LC3485@gmail.com.

Send Code

By clicking Send Code you allow JSL Technologies, Inc.
to use your email address in accordance with their
privacy statement. J5L Technologies, Inc. has not
provided links to their terms for you to review.

© 2017 Microsoft  Privacy & Cookies



3. Once your email arrives, type the code into the Enter Verification Code screen. Then click Verify.

SharePoint Online <no-reply@sharepoint.us= 9:02 AM (0 minutes ago) ¥y 6 L LEYH
e mr Microsoft
to LC3485 =
OneDrive

Enter Verification Code

‘You've received a secure link to:

Hello,

For security purposes, you must enter the code below to verify your account o access Cervantes, Chris

Cervantes, Chris. The code will only work for 15 minutes and if you request a new code,

this code will stop working. To open this link, enter the code we just

emailed to LC3485@gmail.com. Send again

Account verification code:

49952492 49952492 @

Having problems with the code? )
View the error and make sure that the email identifier is "JZNVX2B". If it's not, look for Ve”fy

an updated email or try requesting a new code.

Keep me signed in
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4. When verification is complete, you will be signed into the shared folder. Hover and click on the check box to
select it. Then click on Download.

a. Tofill out the form properly, you will need a PDF Viewer (i.e., Adobe Reader, FoxIT Reader etc.) installed
on your computer. Here are links to the downloads of FoxIT Reader (Preferred) and Adobe Reader, if you
don’t already have one installed.

e FoxIT PDF Reader Download — A prompt will show; select your OS System and Language. Then
Run the installer.
e Adobe Reader DC Distribution Download — Follow the steps to select your OS System,
Language and Version (usually only one to choose from). Then click on the blue Download
Acrobat Reader button. Then run the installer.
5. Once the file is installed, go to your “Downloads” directory, and find the downloaded document. Right click on
the file, search, and select “Open with...” then a prompt with apps will appear. Find and select the reader
installed on your system (either FoxIT or Adobe Reader).

Open ~ |& Share @ Copy link | Download )Ti C

Hope Uribe-Larson > Cervantes, Chris

o D Name ~ |
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https://www.foxit.com/downloads/#Foxit-Reader/
https://get.adobe.com/reader/enterprise/

6. The file should open with the PDF viewer selected and will allow you to fill out the document.

@ JSL SEC-100 - Citizenship Verification Form 05.01.2019 (1).pdf - Adobe Acrobat Reader DC (32-bit)
File Edt View Sign Window Help
Home  Tools JSL SEC-100 - Citiz.. % @ A signin
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Citizenship Verification Form ‘fJSLT

For verification, bring one of the original documents listed in Section 2 to the:
« Facility Security Officer
«  Assistant Facility Security Officer

SECTION 1: EMPLOYEE INFORMATION - TO BE COMPLETED BY APPLICANT
 Complete section in full
« Signanddate

Ca
SECTION 2: VERIFICATION - T0 BE COMPLETED 8Y CERTIFFING OFFICIAL
« The verifier must check the box of the carresponding original dacument that was shown.
* Inorder to certify that he/she has viewed the original document checked in Section 2, the certifying
official must:
o Print and sign his/her name
o Date the form

SUBMITTING THE FORM
Email Security@ishtechine.com to have your citizenship

 Bring the completed form along with your original document to your appointment.

If you have any questions, please call Jackie Black at (805) 985-7700 Ext. 117 or Hope Uribe-Larson at Ext.
146.

DOCUMENT 2

This ill not be used for any other in ISL jided by an employee is protected
by Section 552 of Title 5 United States Code, “Privacy Act of 1975

15t 5EC-100

Page1oi2
103y 2019




